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Our Philosophy
“The primary mission of the Guam Department of Education is to provide effective and relevant instruction for all students.” (Blueprint for Excellence, 1986.)

In light of the Guam Department of Education’s goal to improve the quality of education and to fulfill its mission of providing “effective and relevant” instruction, the department has implemented a PTEP program to assist all academic instructors.  

Mission Statement

“Adacao Elementary School strives to instill positive, meaningful values that promote success within our home & school community, while encouraging life-long learning and creating productive citizens.”
Expected School-wide Learning Results (ESLR’s)

Adacao Elementary School Students will be:

A -  Academically responsible

D -  Demonstrators of effective communication
A -  Active and Fit

C -  Contributors to the improvement of our school & community

A -  Aspiring life-long learners

O -  Outstanding and successful citizens
ADACAO ELEMENTARY SCHOOL SONG

Adacao Elementary School

Sitting at the top of the hill

Adacao Elementary School

Here we know our future is real

We have an awesome staff, the best teachers too

Parents guide our focus and will

Adacao Elementary School

Here we know our future is real

Adacao Elementary School

Basking in the tropical sun

Adacao Elementary School

Here our education is # 1

We’re learning life-long skills and making life-long friends,

We’re setting goals and makin’ it fun.

Adacao Elementary School

Here our education is # 1

Adacao Elementary School,

We are “Home of the Hilitai”.

Adacao Elementary School,

We fly orange, red and brown in the skies.

We are the students of Adacao Elementary School

And we sing it with all of our pride

We fly orange, red and brown high in the skies.

Biba Adacao Elementary!

Biba Hilitai!
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	FACULTY LISTING

	 
	Grade/Title
	Room
	Employee

	1
	Principal
	Office
	CHANG, Evangeline

	2
	Asst. Principal
	Office
	CHARGUALAF, Janice

	3
	Kinder Teach
	A107
	CRUZ, Mary

	4
	Kinder Teach
	A108
	ONG-POBLETE, Casey

	5
	Kinder Teach
	A109
	FLORES, Raquel

	6
	Kinder Teach
	A110
	RAMIREZ, Sergio

	7
	Kinder Teach
	A105
	MALLADA, Joanne

	8
	1st Teach
	A101
	REYES, Judith

	9
	1st Teach
	A102
	LANSANG, Marissa

	10
	1st Teach
	A103
	ALVAREZ, Ma. Hayette

	11
	1st Teach
	A104
	SANTOS, Selena

	12
	2nd Teach
	A112
	MARTINEZ, Stella

	13
	2nd Teach
	A113
	SAYCO, Arlene

	14
	2nd Teach
	A114
	MARZAN, Jean

	15
	2nd Teach
	A115
	MESA, Victoria

	16
	3rd Teach
	C101
	HERNANDEZ, Melissa

	17
	3rd Teach
	C102
	MANIBUSAN, Cynthia

	18
	3rd Teach
	C103
	ONISHI, Angela

	19
	3rd Teach
	C104
	TAISACAN, Corazon

	20
	4th Teach
	C112
	CORTEZ, Thea

	21
	4th Teach
	C113
	LIN, Cindy

	22
	4th Teach
	C114
	CALILUNG, Norina 

	23
	4th Teach
	C115
	PAMINTUAN, Aileen

	24
	5th Teach
	C107
	DUAROSAN, Ceferino 

	25
	5th Teach
	C108
	FRANQUEZ, Doris

	26
	5th Teach
	C109
	BLAS, Tillie

	27
	5th Teach
	C110
	ODAVAR, Gracelyn

	28
	ESL
	C116
	

	29
	ESL
	A105
	TAYLOR, Roberta

	30
	Chamorro
	A122
	AGULTO, Maria

	31
	Chamorro
	A122
	AGULTO, Bertilia

	32
	Chamorro
	A122
	VILLAGOMEZ, Julie

	33
	G.A.T.E
	C105
	JUAREZ, April

	34
	SPED
	C121
	CRUZ, Helene

	35
	Counselor
	B103
	ALIG, Valorie

	36
	SHC
	B113/B117
	DIZON, Loreto

	37
	LIBRARIAN
	B121/122
	SALAS, Evelyn

	38
	RDG. COOR.
	B125
	AGUON, Carla

	39
	Headstart
	A121
	MORTERA, Clara


SCHEDULE OF CLASSES




7:00 a.m. – 7:00 a.m.
Breakfast is served and Lunch tickets are sold.




7:45 a.m.

All students should be in homeroom.

7:45 a.m. – 8:00 a.m.     Homeroom morning routine: (Pledge, Star bangle banner Fanohge, Inifresi, School Mission, 

                                       Announcement,etc.)
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KINDERGARTEN                                                        

	8:00 – 9:30
	Reading

	9:30 – 9:45   
	RECESS

	9:45 – 10:45
	Math

	10:45 – 11:30
	LUNCH

	11:30 – 12:05
	Content

	12:05 – 12:25
	Chamorro

	12:25 – 2:00
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Reading/Language


	8:00 – 9:40
	Reading

	9:40 – 10:00
	Chamorro

	10:00 – 10:15
	RECESS

	10:15 – 11:15
	Language

	11:15 – 12:15
	Math

	12:15 – 1:00
	Lunch

	1:00 – 2:00
	Second Reading Block


	8:00 – 10:00
	Reading

	10:00 – 10:15
	RECESS

	10:15 – 11:15
	Language

	11:15 – 12:15
	Math

	12:15 – 1:00
	LUNCH

	1:00 – 1:30
	Second Reading Block

	1:30 – 2:00
	Chamorro


FIRST                                                        
	8:00 – 9:30
	Reading

	9:30 – 9:45   
	RECESS

	9:45 – 10:45
	Language

	10:45 – 11:30
	LUNCH

	11:30 – 12:05
	Math

	12:05 – 12:25
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Chamorro

	12:25 – 2:00
	Second Reading Block


	8:00 – 10:00
	Reading

	10:00 – 10:15
	RECESS

	10:15 – 11:15
	Language

	11:15 – 12:15
	Math

	12:15 – 1:00
	LUNCH

	1:00 – 1:30
	Chamorro

	1:30 – 2:00
	Second Reading Block


SECOND GRADE                                                       

	8:00 – 9:30
	Reading

	9:30 – 9:45   
	RECESS

	9:45 – 10:45
	Language

	10:45 – 11:30
	LUNCH

	11:30 – 11:50
	Chamorro

	11:50 – 12:25
	Math

	12:25 – 2:00
	Second Reading Block
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PARENTS’ RIGHTS AND RESPONSIBILITIES 
EDUCATIONAL RIGHTS 

The Buckley Amendment is a law that entitles all parents of students under eighteen (18) years of age, and all students over eighteen the right to review, correct and control access to student records. Schools are required to establish written procedures to carry out these rights. 

Procedures for Reviewing Records 
To review your child’s records please make an appointment with your child’s teacher, the guidance counselor, or the principal. Not only do you have the right to see your child’s records you also have the right to receive an explanation of any item that you do not understand. 
Correcting the Records 
If at any time the information contained in your child’s records appears misleading or false, please provide us with a written explanation of your concern and it will be forwarded to school principal. Upon further investigation, the principal may grant the removal or revision of such documentation, otherwise, parents have the opportunity to refute the decision by requesting a hearing within ten (10) school days. 

Controlling Access to the Record 
The school principal is responsible for the maintenance of student records but may delegate this responsibility to appropriate school personnel (i.e. teachers, clerks, school aides and the guidance counselor). School personnel and school district officials have access to these records for purposes of recording information, preparing statistical reports, placing students in appropriate educational sections and for informational use in direct conferences with the student’s parents. If anyone else wishes to review your child’s records, we will contact you and get your permission before releasing any information. 

Enforcing Your Rights 
If the school refuses to allow the parent/legal guardian see or correct their child’s records or release information (within a reasonable amount of time) the parent/legal guardian may:
· File a complaint with the U.S. Department of Health, Education and Welfare;

· Go to court to enforce their rights

For more details in enforcing parents’ rights, please contact the principal or school counselor. 
PARENTAL GRIEVANCES 
(School Board Policy 830)
1. Discussion with the Teacher
Discuss the grievance or complaint with the child’s teacher first. If it is a pupil - teacher problem, the parent/guardian must make an appointment - via the principal’s office, to consult with the teacher at a time which will not interfere with instructional time.
2. Joint Meetings
If, after consultation with the teacher, the parent or guardian is still not satisfied, he/she may then request a joint meeting with the teacher and the school principal. If, after consultation with the teacher and the principal, the parent or guardian is still not satisfied, he/she may request a joint meeting with the teacher, the principal and the Associate Superintendent of Elementary Education. 
3. Appeal to the Superintendent of Education. 
If the parent or guardian, teacher, principal and Associate Superintendent or Elementary Education are unable to arrive at a satisfactory understanding of the problem involved, the parent or guardian my then appeal, in writing, to the Superintendent of Education. 
4. Appeal to the Board of Education. 
If after a written appeal has been made to the Superintendent of Education and a satisfactory understanding of the problem still can not be reached, the parent or guardian may submit an appeal, in writing, to the Guam Educational Policy Board. 

A. The Superintendent of Education will facilitate the appeal to the Board and will notify all persons involved in the case.
B. lf in his/her appeal or complaint, the parent of guardian makes allegation or accusations against the teacher, principal or other staff member, the Superintendent of Education shall be responsible for furnishing a copy of the allegations or accusations to the accused. The teacher, principal or other staff member, if he/she so desires, may submit a written reply or report to the Guam Education Policy Board.
C. All parties to the dispute shall be entitled to a personal hearing before the Guam Education Policy Board.  At this hearing, discussion must be limited to the points contained in the written appeal or complaint.
PARENTAL INVOLVEMENT INITIATIVE LEAVE

(Executive Order 98-16)
An employee of the GOVERNMENT OF GUAM who is a parent and who is not otherwise prohibited from such contact with his/her child by order of a court, may use up to four (4) hours every two (2) pay periods to meet with a teacher or other school official concerning the employee’s child’s performance or behavior or to volunteer parental-involvement time at his child’s school.
The four (4) hours every two (2) pay periods may be utilized at the arrangement of the employee with the employee’s supervisor, and may be split into smaller separate segments over the two (2) pay period time frame.

An employee requesting such leave shall submit a request to his Supervisor in advance, and is required to obtain from his child’s teacher or school official a signed certification that the employee has visited the school for a conference, a function, or as a volunteer to assist in the child’s school activities.
PROHIBITED ITEMS ON CAMPUS
(Public Law 27-116)
Pursuant to Public law 27-116, NO GUNS, DRUGS, TOBACCO (Smoking), WEAPONS or ALCOHOL WILL NOT BE PERMITTED ON CAMPUS. Please adhere to these  rules for the safety and welfare of everyone on campus.
SCHOOL POLICIES
Arrival and Dismissal of Students
Adacao Elementary School’s main gate opens at 7:00 a.m. for student arrival and closes at 3:30 p.m. Students may be dropped off  no earlier than 7:00 a.m., and pick-up shall be no earlier than 2:15 p.m.  Car riders must be picked up no later than 2:30 p.m. School busses will promptly depart from campus at 2:10 p.m.  The Guam Police Department and Child Protection Services will be contacted for any students remaining after 3:30 p.m.
Student Attendance Area
(Board Policy 318)
Students are required to attend the school which serves the attendance area which his/her parents/ legal/custodial guardians reside.  Students living within the Adacao Elementary School district  area to be enrolled in this school. When a change of residence places you in another school district, you must transfer to the appropriate school.  If you have any questions regarding your school district, please call the school or your village Mayor’s Office. 

Absences
(Board Policy 411)

Failure to attend school regularly seriously interferes with schoolwork. All students are urged to attend school everyday unless there is a bona fide reason for being absent. The following reasons are considered excused absences: student illness, medical/dental appointments, death in the immediate family, court appearances, and natural disasters.

Upon returning to school following an absence, a bona fide excuse note must be submitted.  Students absent from school for 3 or more consecutive days, requires a doctor’s excuse note (Public Law 26-104).  All absences without an excuse note, even for one day, will be marked as an UNEXCUSED absence.  The note should include the child’s name; date(s) absent; reason for being absent; and the parent’s signature. If a student’s absences are frequent and a pattern is established, the school will inform parents that a doctor’s note will be required. Habitual or patterned absences will be reported to the school’s truant officer.  The truant officer will then follow through with legal court documents that parents must adhere to. **In the event a child is sent home due to head lice, he/or she will be allowed 2 consecutive days as an excused absence. All other absences thereafter will be marked as unexcused.
Tardiness
Any student who arrives on campus after 8:00 a.m. will be considered TARDY.  Students MUST report to the office to obtain a tardy pass before reporting to their respective classrooms. Parents are encouraged to take advantage of the bus system to ensure their child arrives to school on time. Tardiness will be documented and reported. The teacher will contact parents of students having 3 unexcused tardies. The administrator will contact parents of students having 5 unexcused tardies.
Late arrivals due to medical or dental attention will warrant an “excused tardy,” provided that adequate documentation is furnished. Failure to provide written documentation from a medical or dental facility will otherwise constitute an “unexcused tardy.” Any tardy will disqualify a student from the Perfect Attendance recognition.
Report Cards & Mid-Quarter Progress Reports
Report cards for Kinder through Fifth grades are issued at the end of each quarter (four times a year).  Parent conferences will be held after the first and third quarter. However, other conferences can be scheduled during school year as the need arises. 
Progress reports will be sent out in the middle of each quarter.  Parents will be asked to sign these slips acknowledging their receipt and return it to their child’s teacher the following school day. Conferences with teachers may be arranged with the office if needed.
Withdrawals/Transfers
If you wish to withdraw/transfer your child(ren) from school, please come in and speak with the registration clerk between 2:00p.m.-3:30p.m.  You will be asked to fill out the Withdrawal Request form. PLEASE ALLOW 3 WORKING DAYS FOR PROCESSING. Parents will not be permitted to hand carry school records from Adacao Elementary School. 
Student Dress Code
Board Policy 401

In line with the GDOE Vision Statement of preparing all students for life, promoting excellence and providing support, it is recognized that school uniforms enhance the learning environment.  School uniforms are highly encouraged for all students to wear every day. Please purchase students uniform at Royal Bics , Tamuning, Guam.
Articles Prohibited On Campus
Items which may be hazardous, harmful to others, or which may interfere with school operations are strictly prohibited  Such items include, but are not limited to: expensive jewelry, electronic games, mp3/cassette/CD players, playing cards, knives, matches, lighters, cigarettes, cameras, roller blades, cell phones, pagers, and other handheld devices (i.e. PSP, DSI, etc.). Items will be confiscated if found in a student’s possession. Confiscated items will be returned solely to the parent/guardian(s) of the child.  All unclaimed confiscated items will be disposed of at the end of the school year.  The school and the Guam Department of Education will not be held liable for any stolen items brought from home to school.  We encourage all our parents to speak to their child regarding this matter.

Return Check Policy
There is a $25.OO service charge for every returned check. Return check payment must be made in cash.
Classroom Visits
Parents who wish to visit their child’s classrooms, are expected to make an appointment with the teacher/office prior to the visit. All visitors must report to the main office to obtain a VISITOR’S PASS prior to entering the classroom setting.
Visitors on campus 

CAMPUS SECURITY PROCEDURES
In order to ensure the safety of all our students, faculty and staff members, we have implemented a Campus Security System here at Adacao Elementary.  When on campus, all visitors must abide to the following:

· All visitors must proceed to the Main Office to sign-in.

· All visitors must provide their identification.  Visitors without proper identification will not be allowed on campus.
· Visitors must obtain a Campus Pass from the Main Office and keep the pass in their possession at all times.
· The Campus Pass will be issued with an allotted time and approved area on campus. Visitors must go directly to the area noted on the pass and leave promptly when their time expires.  

· All visitors must return the Campus Pass to the school’s Main Office and leave the premises immediately. 

Students that are not officially enrolled in Adacao Elementary will not be permitted to linger on the school premises. This includes siblings of students currently enrolled.

*** In the event of an organized activity scheduled during the instructional day (i.e. Christmas program, award ceremonies, etc.) visitors will be allowed on campus but are expected to leave the premises immediately after the event. It is the responsibility of the teacher to ensure that all guests have cleared the campus thereafter.
Note:  The Guam Police Department will be notified for any visitors, parents or guardians that are in violation of and/or are not compliant with our Campus Visitors Procedure.

Lost and Found Articles
♦ Lost articles will be placed in the main office for retrieval.

♦ Lost articles may be claimed in the office during recess or before dismissal in the afternoon.
♦ Any articles left after 30 days will be appropriately disposed of.

Breakfast and Lunch
Parents are asked to complete meal application forms which are given out each year to the students. The information on these application forms will determine the rate status for school meals. Below is a sample showing the cost of meals:

       DAILY RATE


Breakfast
Lunch
Full Price
.50
             $2.50
Reduce Price
.30

  .40
All meal tickets must be purchased in the morning or during recess time in the designated area for ticket sales. You may purchase your child’s meal tickets on a daily or advanced basis up to two (2) weeks at a time.  We will only issue the number of tickets being purchased in advance.  The school will not be held responsible for any lost or stolen meal tickets.  Only cash payments for advance meal purchases will be accepted.    NO CHECKS ARE ACCEPTED.   If money is owed as a result of a non payment for breakfast or lunch meals, a letter will be sent home notifying you of a balance due. Please make your payment as soon as possible and within a two week period. A receipt will be provided for all payments made. If you have any questions regarding our meal program, please contact our main office.
Student Off-Campus Requests 
Parents who wish to pick-up their child(ren) to conduct off-campus business (i.e. medical, dental, or other bona fide reason) must report to the main office first. Parents will be expected to sign out their child(ren) in our off-campus ledger. Parents will then be issued a pass to present to the classroom teacher authorizing the release of the child. NO STUDENT WILL BE RELEASED WITHOUT AN ISSUED PASS FROM THE MAIN OFFICE. Advanced requests (via calls/letters) to teacher to send students to the office prior to sign-out will not be honored.
Student “In-house” Transfers
Under no circumstance is a student to be transferred from one room to another without the approval of a school administrator. A master roster of each room is maintained in our main office to account for students at all times.

The administration considers it their responsibility to transfer a student from one room to another only if deemed necessary, and finds that such a move is necessary for the best interest of the child. Parents will be notified of any classroom reassignments concerning their child.

Student Off-Island Requests
The Principal has the authority to approve or disapprove excused student absences for off-island requests.  Procedures for such requests are as follows:

· Complete a Pre-arranged Off-Island Form and submit it to the Main Office five (5) working days prior to departure. **Submit copies of doctor’s note, etc. 

· The school administration highly considers the teacher’s input on student progress and attendance in determining the approval or disapproval of the request.
· If a child is to be out for a prolonged period (10+ days), he/she may need to withdraw from school and enroll elsewhere. Otherwise a doctor’s certification is required to justify the absence(s).

Student Withdrawal Procedure
Parents who wish to withdraw their child(ren) from Adacao Elementary during the school years must complete a Withdrawal Request/Transfer Form in our main office. Please allow up to 3 working days to process such request. The request includes the following process:  
· Upon submission of the request, the Withdrawal/Transfer Form is forwarded to the classroom teacher.

· The teacher will record all necessary grades and attendance information and route the Withdrawal/Transfer Form to the Librarian, Nurse (Attach Health Audit), Guidance Counselor, Chamorro Teacher, Special Education, ESL, and GATE (if applicable) for clearance. 

· After all the signatures have been obtained, the classroom teacher will submit the Withdrawal/Transfer Form, workbooks (for students transferring to another public school on Guam) and report card to the main office by 1:00 p.m. on the withdrawal date. The teacher and librarian should also note if there are any textbook or library book missing or damaged. Price for books may be obtained from the book room clerk.

· In the event of a lost or damaged book, Withdrawal/Transfer forms will be held until all fines are cleared. Parents will receive prior documentation indicating the lost or damaged item, and a description of the fine. The Librarian will be responsible for the collection of all fines or charges.
NOTE:   If the student transfer is effective before the end of First Quarter, only the Withdrawal/Transfer form will be released to the parent. No report card will be furnished! For requests made for the following quarters, a report card will accompany the Withdrawal/Transfer form.
Students Leaving the Department of Education
Prior to the close of school
Board Policy 339 indicates that students departing the school system up to 15 days prior to the closing of school may be granted full credit.

Students should receive a final report card at the time of withdrawal/transfer, with the report card displaying information such as fourth quarter grades, final grades, credits granted, and an indication of promotion or retention.

Students who withdraw/transfer from school prior to the completion of the sixth week of the fourth quarter should be given a report card which shows grades for the first three quarters. The grades for the fourth quarter to date of the withdrawal should be on the transfer form to the receiving school recommending that the student be promoted, retained, or given credit on the basis of work done. The reason for withdrawal, however, must be substantiated.

Student Verification
Requests for Student Verification Forms must be submitted in advance. Processing requires a 24 hour turn-around time to be completed. Persons requesting for student verification must provide the forms from the requesting organization. The release of such documents will only be granted to authorized individuals.

Parent-Teacher Organization (PTO)
PTO is comprised of parents and teachers whose objective is to support the school. Meetings are held once a month in the school’s cafeteria. The projects proposed are in the areas of:

1. Improving curriculum

2. Improving the facilities and maintenance

3. Enhancing the self-esteem of the students, teachers and their families.

The Parent Teacher Organization is composed of elected and appointed officials of the PTO. Their focus is on policies and organizations of the PTO. Please read our school’s newsletter; it will notify you of our PTO meeting or you may contact the Main Office if you wish to participate and support our PTO. Our school community will greatly appreciate it!!

Celebrations/Party Requests

(Birthday, Awards, etc.)

All requests to hold celebrations during school hours must be pre-approved by the administration five (5) days before the event.  In compliance with Federal Regulations/Food & Nutrition Program, we will not be able to approve parties with food items.  No exceptions will be given.  We highly encourage parties with fun filled activities such as bubble making, painting, coloring activities, using play dough, or games conducted indoor and outdoor. Only non food party favors or gifts will be exchanged on campus. We understand that our school policy is stringent in nature and we were advised to avoid all foods being served and brought to school other than what has been approved by the district office. This policy is to ensure the health and safety of our students. 
Parents will be expected to complete the Celebration/Party Request Form and submit it to the classroom teacher.  The teacher will forward the form to an administrator for approval.  Parents will be notified upon approval. Parents must be present during all celebrations and are responsible for the clean-up and removal all celebration debris by 2:10 p.m.  Your support and cooperation in this decision will be greatly appreciated.

School Supplies

In order to assist our teachers in educating your child this school year, we humbly ask for your support in providing much needed school supplies. The following is a basic school supply list. (Note: These items may vary with your child’s teacher.)

· filler paper/Kindergarten writing papers **
· 2 pkg. #2 pencils **

· 2 red pencils/pens

· 6 composition notebooks

· 1 box crayons/color pencils/markers

· 1 scissor (blunt/safety edge)

· 2 folders/1 binder

· 1 school bag (NO ROLLER BAGS ALLOWED!)

· 1 white eraser

· 1 bottle of hand sanitizer

· 1 box of Kleenex tissue
** Please note that items marked with an asterisk (**) may need to be replenished at a later date.
School Sponsored Club and Organizations
We encourage all our students to partake in our school’s clubs and organizations. These activities help build good working and learning relationships with other students, faculty and staff members. 

Other School-Related Activities
◊  Math Olympiads
◊  Spelling Bee

◊  Science Fair


◊  Art-a-thon

◊  Read-a-thon

◊  Island wide essay or drawing contests
* The above activities are subject to change. Other activities may be added at a later date.
Fund Raising

Grade levels may periodically schedule fund raising events to defray the cost of planned activities. The parents’ role is a very important part in all our fund raising events. Parents are highly encouraged to participate in these activities. Events include, but are not limited to: bake sales, car washes, etc. Please refer to our newsletters for further updates regarding fundraising activities planned.

Registration and Health Cards
A current registration and health file will be maintained by the office clerk and school health counselor. In the event of an EMERGENCY, these cards are vital for our office to contact parents whenever necessary. Parents are reminded to update contact numbers and health conditions throughout the school year.
Fieldtrips and other School Related Activities
Fieldtrips/school activities are considered enrichment privileges to classroom instruction.  Students who have been referred to the Principal’s Office for misbehavior will not be allowed to participate in any fieldtrips/school activities without an administrator’s approval.  In certain circumstances, parent shadowing maybe required. All participating students must be current with all academic requirements and are adhering to all our school/classroom rules.  For safety purposes, all participating students will be required to utilize the school uniform (upon implementation) and practice the general school and classroom rules accordingly.
Positive Behavior Intervention Support Program
To promote positive behavior, the school community commits to hosting monthly raffles where students earn prizes for acts of good behavior.  Teachers will be provided with Hilitai behavior “tickets” each month that they can use to recognize students who display any of the School wide Expected Behaviors.  When a student displays these behaviors, teachers are encouraged to recognize and reinforce their behavior with a ticket.  The ticket should have the students name and indicate which behavior was displayed.  Student(s) then deposit these tickets into a designated collection bin or box.  

School-Wide Expectations
HALLWAY, PLAYGROUND, DINING HALL (CAFETERIA), and RESTROOM RULES

In order to ensure that all students are safe in our school and in line with our 3 Expectations, parents and guardians are reminded to please review the following rules with our child(ren):  
	Expectations
	Hallway Rules
	Playground
	Cafeteria
	Restroom

	Be Safe
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	· Keep to the Right

· Keep Moving

· Walk on the right side of the hallway at all times
· Keep objects (pens, pencils, etc. in bags)
	· Stay within playground boundaries
· Follow game rules and play fair


	· Follow the line

· Walk at all times

· Stay in a single, quiet, and orderly line
	· Use the restroom
· Flush toilet
· Wash hands

· Go back to classroom or blue line 


	Be Respectful
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	· Use Appropriate Language

· Keep hands and feet to yourself
· Stay in a single, quiet, and orderly line


	· Take turns
· Be courteous
· Respect others’ belongings

	· Keep hands and feet to yourself

· Keep traffic going and carefully receive and dispose of your food tray
	· One person in stall at a time
· Keep a quiet, indoor voice when using the restroom 

	Be Responsible
[image: image10.jpg]



	· Follow and obey hallway rules
· Be in Assigned Area
· Be Timely
· Keep hallways clean at all times
	· Use restroom before playing.

· Keep the playground clean.

· Take care of playground equipment

· Line up quietly when you hear the whistle
	· Follow and obey all cafeteria rules

· Keep eating area clean at all times

· Follow the line to receive and dispose of food tray and trash
	· Keep restrooms clean
· Keep bags, pencils, markers, pens and crayons outside of restroom


Please remind your child that the use of the playground is a privilege. We always stress the importance of safety for all students and these rules must be followed.  
Our school has an average student population of 500+ students. Adacao Elementary strives to ensure that every student is provided a safe environment that is harmonious and conducive to quality education. To accomplish this, a discipline program has been formatted to encourage students to become responsible citizens. If students are to be safe, happy and productive, we as stakeholders must work together to accomplish this goal.  Everyone must know and understand their responsibilities and accept them. In doing so, we provide the best possible educational environment for all students.

Parent Responsibilities:

· Insist on regular school attendance;
· Teach your child(ren) respect for authority;
· Teach your child(ren) respect for personal property;
· Teach and ensure your child(ren) perform proper personal hygiene at all times (shower every morning, brush teeth, comb hair, etc. prior to coming to school);

· Ensure that your child(ren) wear clean uniform/clothes daily to school;
· Know and understand the rules of the school;
· Be involved by attending parent/teacher conferences and school functions
· Be sure your child(ren) is ready to learn by: 
a. having a good night’s rest;

b. providing needed school supplies;

c. bringing your child(ren) to school on time if private transportation is used;

Student Responsibilities:

· Attend school regularly;

· Be on time and ready to learn;

· Respect authority
· Follow school and classroom rules
STUDENT DISCIPLINE

To ensure the safety and welfare of our school community, students are expected to adhere to the rules and regulations of Adacao Elementary. All faculty, staff, and administration personnel have the responsibilities to assure that all students know and understand the rules of the classroom, hallways, cafeteria, playground, bus, and restrooms.  Parental support is greatly needed. Appropriate consequences will be applied to student infractions. However, any injuries as a result of physical bodily harm to another child or adult may constitute a major offense. 

The following is a listing of the minor and serious offenses that would require immediate intervention from the faculty, staff and administrators here at Adacao Elementary School. Please go over these offenses with your child. Teach and encourage your child that they should not do these offenses in school. Advice your child -that if they have a problem while in school, they need to seek help from school authorities.

Minor Offenses:
1. Being Off-task;
2. Chewing gum;
3. Coming to class late;
4. Disturbing other/class;
5. Horse playing,
6. No textbook/supplies/homework;
7. Getting out of seat without teacher’s permission;
Serious Offenses:
1. Academic Dishonesty
2. Sexual and/or racial harassment,
3. Urging other to break school rules;
4. Leaving class without permission
5. Fighting/Assault
6. Insubordination
7. Endangering other’s health and safety
8. Possession or use of weapons or explosives
9. Possession or use id alcoholic beverage;
10. Possession or use of tobacco products
11. Bullying/Cyber bullying
Consequences:

Minor Offenses – 1st, 2nd and 3rd Offense:

1. Warning/Counseling

2. Detention

3. Note sent to parent(s)

4. Parent(s) contacted.


Bus Rules
In order to ensure the safety for all, students utilizing the government bus system must comply with the rules. Please review the following Bus Rules with your child(ren):
1. Students being transported are under the direct authority and responsibility of the bus driver.

2. Upon arrival on school campus, students become the immediate responsibility of the school principal.

3. Students shall be courteous to the driver, fellow students, and to motorists.

4. Students may be assigned seats by the driver.

5. Students may not save seats.

6. Students shall be waiting at the bus stop and ready to board the bus upon arrival.

7. Students must ride the bus to which they are assigned to.

8. Students shall remain seated at all times while the bus is in motion.

9. Students shall not extend hands, feet, head or arms outside the bus windows.

10. Students shall converse in normal tones - indoor voices. Loud or vulgar language is prohibited.

11. Students shall not deposit refuse/trash of any kind in the bus.  Students are responsible for disposing trash at home.

12. Damaging the bus in any way is prohibited and punishable by loss of use of the bus. Students/parents are responsible for any damages done on the bus.

13. Students living across the highway from where the bus stops, must wait on their side until the bus comes and the driver signals them to cross the street.

14. Students shall not grab or take any article belonging to someone else.

15. Students shall not throw any objects out the window of the bus.

16. Students shall refrain from any rough playing in the bus or at the bus stops.

17. Students refusing to promptly obey regulations will forfeit the right to ride the bus.

18. Student helpers may be assigned by the principal to aid in carrying out the above regulations pertaining to the safety of all bus passenger/riders. If selected, the guard will be under the direct jurisdiction of the bus driver and shall have no disciplinary authority.

19. Violation of the rules by students will be reported by the bus driver to his supervisor and the principal concerned.

Failure to adhere to the aforementioned rules will result in the following consequences:
♦  First Offense: A written or oral reprimand by the Bus Driver. A copy of reprimand and charges will be given to the school principal for filing purposes.

♦  Second Offense: Forfeiture of school bus use. Privileges to resume only after a conference between the offender’s parents, principal and bus driver has occurred.
♦  Third Offense: Forfeiture of school bus use for the remainder of the school year.

NOTE: Bus Drivers have the authority to maintain order of their buses. They do not have authority to exclude a student from riding without due process. Drivers are responsible for student discipline based on infractions of bus rules. Such infractions will be documented and a copy will be forwarded to the principal.

School Guidance Counselor

What The COUNSELOR Can Do For You:

As part of the support staff at Adacao Elementary, your child’s School Counselor is professionally trained to assist student’s learning.

Your school counselor:

· Works with individuals and groups.
· Performs classroom guidance.
· Reviews test results to understand your child’s progress and ability.
· Helps children cope with emotional crisis.

· Helps children get along with others.
· Encourages students to recognize and make the best use of their abilities.
· Helps students overcome learning problems.
· Prevents major problems before they occur.
More importantly, your school counselor works to enhance your child’s self esteem.
Why is this so important?

Self-esteem is the foundation in which all human success is built. It is the most valuable characteristic that aids in the effective prevention of any serious emotional, behavioral or learning problem. It is the key to a happy and successful life. 
School Health Counselor (Nurse)
Our school health counselor is available to assist our students with any ailment they may encounter while in school. Health counselors are available from 7:45 a.m. - 2:15 p.m. daily. Services provided by the school health counselor include:

· Vision, hearing, dental, and periodic head-lice assessments in which all parents and teachers will be notified of any concerns.

· Administer prescription medication as directed, but only upon completion of proper documentation. Please note that all medication must be submitted to the nurse’s office for proper storage. In the absence of the school health counselor, only an administrator will be authorized to administer such medication. No other individual (teacher or staff member) will be allowed to administer medication.
· Investigates student referrals: If a child exhibits classroom problems, they may be related to health problems, vision, hearing, dental, hyper activity, physical and emotional difficulty at home.
· Serves as a resource person for coordination with other agencies, and community resources.
· Monitors health & hygiene of students and takes appropriate action.
SCHOOL PROGRAMS and SERVICES
Library
The library is and its services are available throughout the school day; however, occasional closure may exist to support special activities, workshops, or other events. Each class will be allotted a minimum of thirty minutes visitation per week, with students permitted to check out materials with our school librarian. Materials must be returned upon the student’s next weekly visit to the library. 
LOST BOOKS

Students are responsible for any material checked out from our school library. Failure to return materials in a timely manner will result in the loss of privilege in borrowing further materials. Lost materials will be subject to a fine that will be determined by our school librarian. Parents will be notified in the event a student has lost or misplaced any materials on loan. All library fees will be collected by our school librarian. Payments can be made via cash or checks made payable to Adacao Elementary School. 
G.A.T.E.

(Gifted and Talented Education Program)
Students eligible for the Gifted and Talented Education program will receive enrichment in all content areas. Procedure for eligibility requirements include:
· NOMINATION must be submitted by teachers, counselors, parents, peers throughout the year.

· A student must have achieved the minimum norm composite score of 80 percentile in the NATIONAL STANDARDLZED ACHIEVEMENT TEST SCORE. 

· The completion of the TEACHER RATING SCALE.

· PARENTAL PERMISSION FOR TESTING.
Head Start

Adacao Elementary proudly houses a federally-funded program for students who have met the established criteria as defined by the Guam Public School System.  
L.O.T.E./E.S.L. Program 

(Language Other Than English) (English as a Second Language)
Students who have been identified as second language learners will receive services that will assist in the development of their oral and written English Language Skills.
How is a student identified as ESL?

The Language Assessment Scale (LAS) is the instrument used by DOE to determine the level of the student’s oral language proficiency. The LAS Test will be administered to the following students:

a. Students who have completed Home Language Survey (HLS) contain a language other than English.
b. Any student recommended for testing by a regular classroom teacher.

c. Any other student whose English proficiency is questionable.

Testing Procedure: LAS Oral Tests

There are two (2) LAS Tests:

Pre-LAS = is given to Kindergarten & First Grade Students

LAS I is given to Second — Fifth Grade Students 

For each test there are two forms: 

Form A = is administered as an entrance test. 

Form B = is administered as an exit test.
Determining ELS Eligibility 

A student who meets the following criteria is identified as limited English Proficient and thereby enlisted to ESL services: 

Level 0 - 1 Non English Speaker 
Level 2 - 3 Limited English Speakers 
Level 4 - 5 Proficient English Speakers 

Priority for Self-contained ESL Transition classes will be given to student who score Level 3 and below of LAS Test. We

will service these students based on the most critical need to least critical need. At the end of each quarter we will evaluate

the student’s progress and/or administer the LAS Oral Post Test and Reading/Writing Test to determine if the student should

return to the regular classroom.

Students who score a Level 4 and in the LAS Oral Test but score a Level 1 and 2 (LEP) Limited English Proficient in

Reading/Writing Test are identified as being at-risk academically due to the inability to read and write in English. 

Students who score a Level 4 and 5 in the LAS Oral Test and score a Level 3 (FEP) Fluent English Proficient in

Reading/Writing Test will remain in the regular classroom. 

Notification of Eligibility to Parent/Guardian 

Notices will be sent home regarding a student’s eligibility to participate in the program. Parents must acknowledge with a legitimate signature. Students will receive services upon receipt of the proper documentation.
Exemption from the Program 

A. LAS Oral Post-Assessment 

Students may exit the ESL Transition Class if: 

LAS Post-Test score is Level 4 — 5. 

Most recent grades are all “C” or above at appropriate grade level.

ESL teacher recommends exiting based on documentation. 

B. Reading/Writing Assessment
Students who have scored a Level 4 or 5 in the LAS Orals Test will be administered a Reading/Writing test. Results from this test will identi1’ the student’s competency level: 

RAW Level 3 



FEP = Fluent English Proficient 
RAW Levels I & 2 


LEP = Limited English Proficient 

Based upon the students level: 

FEP = The student is no longer in need of ESL services 
LEP = The student will continue ESL services to enhance his/her Reading/Writing skills. *We must make every effort not segregate ESL students from the students in the regular classroom.
Special Education 
All students will be placed in the least restrictive environment. In the event a child has been identified with a disability, the child’s Individual Educational Plan (I.E.P.) Team will determine if he/she is need of special services that can be accommodated in the special Education/Resource Room. If the child has been identified as needing such services, he/she is expected to be placed in this room for the number of minutes required as outlined in their I.E.P. In the event a child demonstrates adequate progress, the team can re-evaluate the I.E.P. to determine if the child can return to the mainstreamed classroom. 
EMERGENCY PROCEDURES

Emergency Closing/Evacuation of School

In the event of a natural disaster, loss of utilities (to include power or water for a lengthy amount of time), or other unforeseen circumstances, Adacao Elementary will notify parents of school closure after receiving directives to shut down its operations.
The office will:
· Coordinate evacuation/dismissal with GDOE-Central Office

· Inform the media to assist in conducting public service announcements regarding school closure and procedures

· Arrange for bus transportation for immediate pick-up
· Contact parents of car-riders to arrange for immediate pick-up
Emergency drills will be held periodically within the school year. Such drills are necessary to ensure adequate preparation for all parents, guardians, faculty, staff and students in the event of an emergency. Please take note of the following evacuation/emergency procedures that must be adhered to:
Fire/Bomb/Evacuation Drills

Evacuation:

1. All pupils, teachers and staff are required to evacuate the building in an expeditious and orderly manner to their designated area as defined in the Evacuation Plan.
2. Everyone will remain outside until the clear signal is given to return back into the classroom/campus.
Earthquake Procedures

Drills will be scheduled with advanced notice given to the faculty. The typical bell signal for an earthquake drill consists of intermittent rings. Following the teacher’s command, students will:

1. Immediately TAKE COVER under desks or tables.  HOLD the legs of the desk or table and TURN AWAY FROM WINDOWS.
2. Remain in sheltered position for at least 60 seconds.

3. Be silent and listen to further instructions.

During the earthquake drill, teachers will:

1) Take cover.

2) Talk calmly to students.

3) Review procedures for evacuating the classroom.

4) Listen for the Fire/Evacuation signal

5) Evacuate classroom to and report to the designated area outline in the Evacuation Plan
6) Take roll call of students

7) Report to class status to appropriate personnel
In the event of an actual earthquake, all individuals should wait at least 5 minutes to ensure movement has ceased. Evacuate the building as instructed. Should there be injury involved, the teacher must wait until the evacuation signal is issued in order to proceed in assisting the injured person/student and call for assistance.

Typhoon Procedures  (Guam Homeland Security/Office of Civil Defense)
CONDITION OF READINESS  
(COR 4)  -  Normal

          
(COR 3)  -  No Action

           (COR 2) -   Action is required

If COR 2 is declared when school is in session, the following procedures shall be observed:

For Students:

a. Car-riders/walkers will be released immediately upon arrival of authorized parents/guardians. 
b. Bus riders will immediately be transported home.
To Parents/Guardians:

1. Listen to the radio/media for any information pertaining to the storm updates

2. If your child(ren) is/are car riders, please arrange to pick up your child ASAP at school. (Campus officials need to return back into the school to secure the school for the impending storm.)

3. If your child(ren) is/are bus riders, please be home to receive your child(ren) or make the necessary arrangements for someone to greet them when the get home.

4. Listen to the radio/media for any news on when school operations will resume.
**NOTE: Procedures vary with each incident. Please LISTEN to the radio for details.**


FIELDTRIP PARENTAL PERMISSION REQUEST

School Year 2012-2013
Dear Parents/Guardians,

Your permission is requested for your son/daughter, ________________________________ to participate on a fieldtrip to Various Locations (on island) during school year 2011-2012 from 8:00 a.m. to 1:00 p.m.

This is a one time request.  I will notify you of each trip that your child will be participating in.  You can refuse to let your child participate on a certain field trip by informing me in writing of your decision at least a day before the trip.

Fieldtrips are planned so that the students may acquire learning experiences that cannot be gained in the regular classroom.  Students who are going on any field trips will be under the close supervision of their teacher and other school personnel as deemed necessary.  

It is important to understand that allowing students to go on field trips imposes an unusually heavy responsibility on the school.  We ask your full cooperation in preparing your child to be on his/her best behavior for the trip.

Please Note:  All participating students must wear their school uniform – for immediate identification.  In addition, all students must have all their respective content teachers and admin approval prior to the fieldtrip(s).  (Please see Adacao Elementary Parent-Student Handbook.)  

__________________________________

                  _______________________________

          Teacher’s Signature






 School Administrator

Date: 
____________________________


      Date: __________________________

Child’s Name: ________________________________________ Grade:  __________   
Room #__________

            (Please print)

I give permission for my child to participate on the fieldtrip(s) planned for school year 2012-2013.  I understand that all precautionary measures will be provided for the safety of my child.

__________________________________
        __________________________________
              Parent’s Name – Please Print


              Parent’s Signature and Date






FOOD WAIVER

School Year 2012-2013
Dear Parents / Guardians,

Adacao Elementary School encourages all families to practice safe food handling and preparation of all foods brought to school.

However, because our school cannot account for how foods may be prepared or stored at home, we reserve the right not to be held liable for any illness that may result from foods prepared and cooked from home.  By signing below, you agree to release Adacao Elementary School from any law suits or medical expenses that may result from foods brought into school from students or from parents/teachers hosting a classroom celebration.

Should you decide not to have your child participate in his/her classroom celebration, please check the appropriate box below and have your child return it to his/her teacher.

________________________________



________________________________

Evangeline A. Chang, Principal




Janice R.A. Chargualaf, Assistant Principal

Food Waiver

SY 2012-2013
[    ]
I acknowledge that I will not hold Adacao Elementary School liable for any medical

expenses that may incur from foods prepared and cooked from  home.

[    ]
I do not want my child to participate in his/her classroom party.

__________________________________

____________

______________

Student’s Name  (Please Print)


Room #


Grade

_______________________________
_________________________
_______________

Parent’s Name (Please Print)


Parent’s Signature


Date




Acceptable Use Policy

Introduction 
Adacao Elementary School has established a computer network and is pleased to offer Internet access for student use. This will provide them with access to a variety of Internet resources and the wealth of information available. In order for students to use the Internet, students and their parents or guardians must first read and understand the following acceptable use policies. No student will be allowed to participate in individual telecommunications activities without this form on file.  Failure to adhere to these guidelines may result in the suspension or revocation of the privilege of access.  

Acceptable Uses 
1. The computer network at Adacao Elementary has been set up in order to allow Internet access for educational purposes. This includes classroom activities, research activities, peer review of assigned work, and the exchange of project-related ideas, opinions, and questions via email, message boards, and other means. 

2. Students will have access to the Internet via classroom, library, lab or other school computers. Student access is limited to scheduled times outlined by the supervising teacher. 

3. Network users must respect resource limits and must remain within the allotted disk space as determined by their teachers. Users are responsible for deleting old emails or other files that may take up excessive amounts of storage space. 

4. Student use of the Internet is contingent upon parent/guardian permission in the form of a signed copy of the Acceptable Use Policy. Parents/guardians may revoke approval at any time. 

5. Material created and/or stored on the system is not guaranteed to be private. Network administrators may review the system from time to time to ensure that the system is being used properly. For this reason, students should expect that emails, material placed on personal Web pages, and other work that is created on the network may be viewed by a third party. 

6. Network users must keep their passwords private. Accounts and/or passwords may not be shared. 

7. Network users are expected to adhere to the safety guidelines listed below. 

Unacceptable Uses 
1. The network may not be used to download, copy, or store any software, shareware, or freeware without prior permission from the network administrator. 

2. The network may not be used for commercial purposes. Users may not buy or sell products or services through the system without prior permission from the network administrator. 

3. Use of the network for advertising or political lobbying is prohibited. 

4. The network may not be used for any activity, or to transmit any material, that violates United States or local laws. This includes, but is not limited to, illegal activities such as threatening the safety of another person or violating copyright laws. 

5. Network users may not use vulgar, derogatory, or obscene language. Users may not engage in personal attacks, harass another person, or post private information about another person. 

6. Network users may not log on to someone else’s account or attempt to access another user’s files. "Hacking" or otherwise trying to gain access to another person’s or organization’s computer system is prohibited. 

7. Network users may not access Web sites, newsgroups, or chat areas that contain material that is obscene or that promotes illegal acts. If a user accidentally accesses this type of information, he or she should immediately notify a teacher, librarian, and/or network administrator. 

8. Network users may not engage in "spamming" (sending an email to more than 10 people at the same time) or participate in chain letters. 

Safety Guidelines for Students 
1. Never give out your last name, address, or phone number. 

2. Never agree to meet in person with anyone you have met online unless you first have the approval of a parent or guardian. 

3. Notify an adult immediately if you receive a message that may be inappropriate or if you encounter any material that violates this Acceptable Use Policy. 

4. Your parents should instruct you if there is additional material that they think it would be inappropriate for you to access. 
Disclaimer 
The internet is on regulated medium with no guarantee of accuracy, completeness, currency or even truthfulness. .Adacao Elementary School has no control over the information accessed through the internet and cannot be held responsible for its content.

Internet Access is a Privilege 
Internet access and use of the computer network is provided as privilege to the students and this Acceptable Use Policy provides an opportunity to educate the students on their responsibilities as users.

This Acceptable Use Policy is in compliance with Guam and U.S. Telecommunication Rules and Regulations.

========================================================================

Parent/Guardian Permission 
I have read and fully understand the above information pertaining to the appropriate use of the computer network at Adacao Elementary. I acknowledge that, by signing this form, I allow my child permission to access the network as outline in the Adacao Elementary School Acceptable Use Policy.
Student name (print) __________________________________ 
Room #: _________



Student signature _____________________________________   Date ___________ 

Parent name (print) ___________________________________ 

Parent signature ______________________________________   Date ___________ 

We plan to publish student work (writing, drawings, etc.) occasionally on the Internet and it will be accessible on a World Wide Web server. If you would prefer that your child’s work NOT be included, please initial here:___.

We plan to publicize school activities, in newspapers, magazines and/ or the Internet; this may include photos of our school-wide events and classrooms, and may also include images of students. If you would prefer that your child’s image NOT be included, please initial here: ______.

As adapted from Classroom Connect, © Copyright 1999-2000. All rights reserved.


\
Student Photo Release

I, ___________________________, parent of ______________________________, hereby grant Adacao Elementary and its representatives my permission to take photographs of my child(ren) during school events and activities. I further authorize Adacao Elementary School to copyright, use, and publish such photographs in print and/or electronically.

I agree that Adacao Elementary may use such photographs of my child(ren) with or without his/her name and for any lawful purpose, such as publicity, illustration, advertising, and Web content. I understand that I may revoke this privilege at any given time, provided my request is submitted in writing. 

Parent/Guardian name: _______________________________________ Contact #: _______________






(Please Print)

Parent/Guardian Signature: ____________________________________
Date: _________________

Child’s Name: ______________________________________________

Grade: ___________

Room #: ________________



       

PARENT-STUDENT HANDBOOK CONTRACTUAL AGREEMENT

The purpose of this handbook is to provide information to all stakeholders—parents, students, teachers, and the community—of the current Standard Operating Procedures and policies of the school and its district.

We ask that upon reviewing this handbook, you submit the receipt below to your child’s teacher.  This receipt is a contractual agreement between you and the school. This agreement cites that you have read the handbook, are committed to it, you are supportive to the full implementation of the SOP and policies of Adacao Elementary School. 

In addition, you acknowledge the Blanket Fieldtrip Form, Food Waiver Form, Acceptable Use Policy, and Student Photo Release and are required to complete and submit all forms to your child’s teacher.

***************************** Cut along this line and return to your child’s teacher ********************************

Parent-Student Handbook and 

Contractual Agreement

Receipt

I, the parent/legal guardian of _____________________________________________, Grade _________ and in Room # ________, have read the Parent and Student Handbook.  I agree to support the Standard Operating Procedures and policies of Adacao Elementary School and of the Guam Department of Education found in this handbook.

I acknowledge the blanket Fieldtrip Form, Food Waiver Form, Acceptable Use Policy, and Student Photo Release and will submit all completed forms to my child’s teacher.

I also understand that one Parent and Student Handbook is provided to every student attending Adacao Elementary School.  Should this booklet get lost or damaged, I agree to pay a $5.00 replacement fee for every handbook requested.

__________________________________



_____________________

Parent/Guardian’s Name and Signature



Date
 (Please print & sign) 







 THIRD GRADE





  FOURTH GRADE





  FIFTH GRADE








[Type a quote from the document or the summary of an interesting point. You can position the text box anywhere in the document. Use the Text Box Tools tab to change the formatting of the pull quote text box.]





2:00	Dismissal


2:10	Bus Departure











Running in the classroom


No uniform;


Talking out of turn


Throwing around trash during class


Using vulgar language


other: _____________________________








        12.    Making threats to do immediate harm;


        13.    Instigation;


        14.    Forgery/fraud;


        15.     theft;


        16.     Vandalism and/or damage of school property;


        17.     Extortion/Bribery;


        18.     No show on work detail/detention;


        19.     3 minor offenses – repeated offenses; 


        20.     Throwing objects that may cause damage/injury.





Serious Offenses: (Actions may be in any given order)


Counseled by Administrator;


Parent conference scheduled;


Work detail/Lunch Detention


Suspension


Parent shadowing


Referral to: Counselor, Outreach Program, Attendance officer, or Peer Mediation; and


Behavior Contract.





Note:  Consequences for serious offenses are the discretion of the administrator.  Offenses are annotated in the Guam Code Annotated and Board Policy 4051X D. Consequences as cited in the Department of Education Student Procedural Assistance Manuel (SPAM) will be followed.





Jon Fernandez


Superintendent of Education
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